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I. EXECUTIVE SUMMARY 

a. The Request For Proposal (RFP) 
The City of Cincinnati seeks proposals from qualified sources for the creation, 
loan administration, loan servicing and maintenance, and portfolio management 
of a small business loan fund.  The fund is to provide capital for fixed assets and 
working capital to small businesses located in the City of Cincinnati.  The purpose 
of the loan fund is to encourage the expansion and increase the capacity of small 
businesses by providing debt financing and access to technical assistance. 
 

b. Compliance Requirements 
The bidder must be certified by the U.S. Small Business Administration as Small 
Business Lending Company. 
 

c. Timeline 
RFP Release   September 19, 2003 
Proposal Due   October 6, 2003 
Proposal Evaluation  October 6 - 17, 2003 
Final Award   October 17, 2003 
Contract Period  November 2003 – December 2005 
 

d. Proposals Due 
October 6, 2003, 5:00 p.m. EST to the Department of Community Development 
and Planning/Small Business Division Office of Contract Compliance, attn Sam J. 
Stephens, 805 Central Avenue, Suite 700, Cincinnati, Ohio  45202. 
 

e. Contract Award 
$600,000.00 in CDBG funds will be awarded for small business loan fund 
services.  The bidder must provide, at minimum a one-to-one private to public 
leverage ratio.    
 

f. Contact 
Sam J. Stephens, Senior Development Officer 
Phone:  (513) 352-6251    Fax:  (513) 352-6257 
E-mail:  samuel.stephens@cincinnati-oh.gov 
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II. GENERAL INFORMATION 

a. Purpose 
The role of the Department of Community Development & Planning/Small 
Business Division Office of Contract Compliance (DCDP/SBDOCC) is to serve 
as a small business lender for the DCDP; to aid small businesses in navigation of 
City systems; to provide access-to-capital; to provide access to necessary 
technical assistance and business services; and to increase the capacity of small 
businesses located in the City of Cincinnati. 
 
The DCDP/SBDOCC is funding a small business loan fund to provice access-to-
capital to Cincinnati small businesses.  The purpose of the loan fund is to 
encourage the expansion and increase the capacity of small businesses by 
providing debt financing and access to technical assistance. 
  

b. Contact Person 
The contact person for the proposal process is Sam J. Stephens, DCDP/SBDOCC, 
805 Central Avenue, Suite 700, Cincinnati, Ohio  45202, (513) 352-6251 
(telephone), (513) 352-6257 (fax), samuel.stephens@cincinnati-oh.gov (e-mail). 
 

c. Proposal Questions 
 
Any questions regarding the RFP should be e-mailed, faxed, or mailed to Sam J. 
Stephens (see section II.b. for contact information).  No phone calls will be 
accepted.  Answers to questions will be e-mailed, faxed, or mailed weekly to all 
interested bidders.  Final questions must be received by noon, Monday, 
September 29, 2003.  These questions and the responses will be faxed, e-mailed, 
or mailed on Wednesday, October 1, 2003. 

 
d. Proposal Submission and Deadline 

In order to be considered for funding, your proposal must be submitted no later 
than October 6, 2003, 5:00 p.m. EST.  One (1) original and three (4) copies must 
be submitted to Sam J. Stephens, City of Cincinnati DCDP/SBDOCC, 805 
Central Avenue, Suite 700, Cincinnati, Ohio  45202.  The proposal packet must 
be sealed.  An acknowledgement of the receipt of each proposal will be given to 
or mailed to the proposing agency, indicating time and date received.  Fax or e-
mail copies of the proposal will not be considered.  The bidder assumes all 
responsibility for meeting required deadlines for the submission of a proposal.  
Under no circumstances shall City of Cincinnati staff or elected officials deliver a 
proposal to the required location for a proposing agency.  
 
Incomplete proposals will be considered non-responsive and will not be 
considered for funding.  Correspondence will be sent to the non-responsive 
organization indicating such status. 

 
e. Eligible Proposals 

Proposals will be considered from bidders with demonstrated ability to provide 
quality small business loan fund services.  In order to meet the eligibility 
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requirements for a CDBG funded program, the bidder must design the loan fund 
to benefit low and moderate income (LMI) individuals by making loans to 
create/retain of jobs made available to LMI individuals, making loans to 
businesses in Cincinnati neighborhoods classified as LMI areas, or making loans 
to prevent/eliminate a blighted area.  The service provider will be required to 
document service to LMI individuals in order to meet CDBG eligibility standards.  
See Appendix III for the general terms and conditions for CDBG contracts. 
 

f. Limitations 
DCDP/SBDOCC reserves the right to accept or reject any or all proposals 
received as a result of this request; to negotiate with all qualified sources; or to 
cancel in part or in its entirety this RFP if found not in the interest of 
DCDP/SBDOCC.  This RFP does not commit the DCDP/SBDOCC to award a 
contract, to pay any cost incurred for the preparation of proposals, to pay for any 
legal liability in refusing to award a contract, or to procure or contract for 
services. 
 

g. Evaluation of Proposals 
The selection of a proposal for negotiation and consideration of contract award is 
to be made after a careful evaluation of the proposals received by the selection 
committee.  The committee will evaluate each proposal for acceptability with 
emphasis on the evaluation criteria outlined in this RFP, assigning to each 
criterion a numerical weight.  The scores will be used to choose the bidder who 
will be awarded the contract.  The decision of the selection committee is final. 
 

h. Pre-Award Conditions 
DCDP/SBDOCC reserves the right to request additional information to amplify, 
clarify, or support proposals.  As part of the pre-award survey and evaluation 
process, DCDP/SBDOCC may request performance data from other jurisdictions 
and funding sources regarding the bidder’s ability to meet planned goals and 
funding requirements. 
 

i. Contract Award 
Each proposal should be submitted in the most favorable terms as can be made 
from a price and technical standpoint.  However, DCDP/SBDOCC reserves the 
right to request any additional data or oral discussion/presentation in support of 
the written proposal.  Contracts shall be awarded on the basis of the best interest 
of the services in terms of price, content, and other factors being considered in the 
RFP.  All costs contained in the proposal shall be valid, real, necessary, 
reasonable, allowable, properly allocated, and not defective or fraudulent. 
 
The contract will be negotiated to determine reasonableness of cost and ability of 
bidder to deliver specified services.   
 
$600,000.00 in CDBG funds will be awarded for small business loan fund 
services.  The bidder must provide, at minimum a one-to-one private to public 
leverage ratio.    
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j. Period of Performance 
The initial contract term will be for a two-year period to begin no earlier than 
November 2003.  
 
DCDP/SBDOCC reserves the right to extend the contract period for up to two (2) 
additional twelve (12) month periods.  Consideration in granting the extensions 
will include bidder’s meeting of performance goals, quality of services or product 
that has been provided, timeliness of start-up and meeting of delivery schedules, 
the need for the service or product and cost projections for the renewal period.   
 

k. Signature Requirement 
An authorized official of the agency must sign the proposal.  The bidder should 
use the Signature Sheet included in this RFP. 
 

l. Total Quality Management 
DCDP/SBDOCC has instituted a continuous quality improvement initiative 
whereby all services and practices of DCDP/SBDOCC are involved in evaluation, 
feedback, and continuing improvement efforts.  To achieve this goal, 
DCDP/SBDOCC requires submission of monthly or quarterly reports to the 
Director of Community Development & Planning on loans made pursuant to 
Grow Cincinnati loan guidelines.  These quarterly reports will be used to monitor 
the progress the organization has made in meeting performance goals and 
improving service.  
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III. PROPOSAL FORMAT 
 
The proposal should be formatted as follows: 
  

I. SIGNATURE SHEET (use form provided in Appendix I) 
 

II. REPRESENTATIONS, ASSURANCES AND CERTIFICATIONS (use 
form provided in Appendix I) 

 
III. EXECUTIVE SUMMARY 

 
The Executive Summary must be typewritten, paginated, doubled-spaced 
on one side of standard 8 ½” x 11” plain white piece of paper in a font no 
smaller than 12 point.  The Executive Summary should not exceed 2 pages 
 

IV. SECTION V.  SERVICE DESIGN/CAPACITY 
 

All service design/capacity information must be typewritten, paginated, 
and double-spaced on one side of standard 8 ½” x 11” plain white paper in 
a font no smaller than 12 point except when specific organizational 
documents are requested.  The narrative should be no more than 25 pages 
in length.  Other sections of the proposal should not be included as part of 
the 25 pages.  Any attachments or supporting documentation requested in 
this section of the RFP should be included in this section of the proposal 
and should not be counted as part of the 25 pages. 

 
V. SECTION VI.  DESCRIPTION OF ORGANIZATION 

 
All organization information must be typewritten, paginated, and double-
spaced on one side of standard 8 ½” x 11” plain white paper in a font no 
smaller than 12 point except when specific organizational documents are 
requested.  The narrative should be no more than 10 pages in length.  
Other sections of the proposal should not be included as part of the 10 
pages.  Any attachments or supporting documentation requested in this 
section of the RFP should be included in this section of the proposal and 
should not be counted as part of the 10 pages. 

 
VI. SECTION VII.  BUDGET  

 
A line-item budget and corresponding detailed budget narrative should 
detail the administration costs of the loan fund.  All other budget 
information must be typewritten, paginated, and double-spaced on one 
side of standard 8 ½” x 11” plain white paper in a font no smaller than 12 
point except when specific organizational documents are requested.  The 
narrative should be no more than 10 pages in length.  Other sections of the 
proposal should not be included as part of the 10 pages.  Any attachments 
or supporting documentation requested in this section of the RFP should 
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be included in this section of the proposal and should not be counted as 
part of the 10 pages. 

 
VII. CITY OF CINCINNATI EQUAL EMPLOYMENT OPPORTUNITY 

PROGRAM (use form provided in Appendix II)  
 

VIII. CITY OF CINCINNATI OFFEROR’S COVENANT OF NON-
DISCRIMINATION (use form provided in Appendix II) 

 
IX. ATTACHMENTS AND APPENDICES 

 
Bidders may attach any additional information supporting their proposal in 
this section. 

 
 

Copies of the forms may be obtained on disk or by e-mail.  Contact Sam J. 
Stephens at (513) 352-6251 to make arrangements.  Forms are in Microsoft Word 
2000. 
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IV. PROPOSAL EVALUATION 

Proposals will be evaluated in three categories:  service design/capacity, 
demonstrated ability, and budget. 
 
Service Design/Capacity – 50 points 
This category will evaluate how well the proposed service has been designed, the 
extent to which all required services will be available, how services will be provided, 
ease and feasibility of implementation, and its likelihood to lead to desired outcomes 
for businesses as requested in Section V.   

 
Demonstrated Ability – 30 points 
This category will evaluate the bidder’s experience in providing services similar to 
those being proposed, including such factors as service provision, staff qualifications, 
staff turnover, and administration as requested in Section VI. 

 
Budget – 20 points 
This category will evaluate the cost of the proposed services to determine if it is fair 
and reasonable, including such factors as leveraging of funding from other resources 
and other fiscal factors as requested in Section VII. 
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V. SERVICE DESIGN/CAPACITY 

a. Service Area 
The loan funds must be made available in all neighborhoods within the City of 
Cincinnati’s corporate limits.  Particular attention shall be provided in distressed 
neighborhoods and in areas where at least fifty-one (51%) of the residents are low 
or moderate-income persons and in areas that are determined to have slum and 
blighted conditions.   
 

b. Eligibility 
Please explain the organization’s process for screening applicants. 
 

c. Small Business Loan Fund Services 
The loan fund services include creation, loan administration, loan servicing and 
maintenance, and portfolio management.  The fund is to provide capital for fixed 
assets and working capital to small businesses located in the City of Cincinnati.  
The purpose of the loan fund is to encourage the expansion and increase the 
capacity of small businesses by providing debt financing and access to technical 
assistance.  Furthermore, the bidder must: 
 
• Commit to assist small business(es) to provide (through implementation of 

this program)1 full-time equivalent private sector job opportunity (created or 
retained) for each $35,000 in CDBG expended (See Appendix III for general 
CDBG guidelines). 

• Coordinate with local lending resources to maximize benefit to potential 
borrowers. 

• Not charge any fees to borrowers, other than those that are applied 100% to 
out-of-pocket legal and closing expenses. 

• Not charge any fee or cost to the City of Cincinnati. 
• Provide a Small Business Lending Company license to make SBA-guaranteed 

loans. 
• Provide staff to work with local City of Cincinnati staff to provide training 

and capacity building services to enhance the ability of City of Cincinnati staff 
to originate, pre-screen and provide technical assistance to potential 
applicants. 

• Assist in marketing the loan fund. 
• Assist in originating and packaging loans. 
• Close, service and collect payments for loans. 
• Perform periodic reviews of each loan. 
• Perform the fiduciary responsibilities of the corporation as defined by Small 

Business Administration and other applicable regulations. 
• Serve in a fiduciary capacity to underwrite, approve, close and service all 

loans under the loan fund loan portfolio. 
• Maintain separate records for loan fund. 
• Work with City of Cincinnati staff in conducting a preliminary review of each 

loan application and its supporting financial information.  
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• Evaluate and underwrite each loan for an SBA-guarantee under the bidder's 
SBLC license agreement.  

• As required, submit a completed loan package to SBA for final approval, 
including issuance of an SBA "Loan Authorization and Guaranty Agreement," 
which stipulates the terms and conditions of the loan. 

• Leverage loan fund equity and maximize the loans available by "selling" into 
the SBA secondary market or otherwise finance the SBA-guaranteed portion 
of any loan in the portfolio. In any event, the bidder is responsible to service 
the loan for the entire term of the financing.  

• Service, and as may be appropriate, work out, collect, or liquidate any loan 
made under the loan fund program. 

 
d. Program Outputs and Outcomes 

• Explain how you will manage and measure the profitability and the 
performance of the loan portfolio (e.g. delinquency ratios, number of loans 
made, risk rating of the loans, etc.)  

• Incorporate anticipated outputs/outcomes into a timeline for the two-year 
contract period. 
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VI. DESCRIPTION OF ORGANIZATION 

a. Define the organization’s mission statement 
b. Provide an organizational chart of the agency 
c. List staff who will be involved with the loan fund and explain which staff will be 

responsible for each aspect of the services.  Include resumes and credentials for 
all staff involved in loan fund administration.  Be specific. 

d. Provide a detailed description of the organization’s past experience in delivering 
loan fund services (existing programs only).  Provide proof of status as a US 
Treasury-Certified CDFI or its equivalent (demonstrating historical performance 
in low/moderate income neighborhoods and communities).  Include a copy of the 
organization’s most recent annual report. 

e. Provide an assessment of existing financial resources to support the requested 
loan fund services.   

f. Provide an official audit from the previous year.  If the bidding organization was 
not audited last year, include most recent audit and tax return from previous year. 
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VII. BUDGET 

A budget is to be completed for the loan fund.   
a. The budget should describe how the organization will combine City of 

Cincinnati funds with privately leveraged funds to increase the capacity of the 
loan fund.  Information regarding leveraged funds should be listed by resource.   

b. A line-item budget and detailed budget narrative is to be completed for the 
administration costs associated with running the requested loan fund services.  
The budget should detail all program expenses and income and any start-up cost.    

c. The organization must cover the administration costs of the small business loan 
fund with income generated by the loan fund.   

d. The budget should also propose the expected return on investment for the City.  
 
The budget must describe all costs associated with implementing the services that are 
to be covered with City funds as well as leveraged funds.  The budget should cover a 
two-year contract period.  All costs should be necessary and reasonable.   
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VIII. SMALL BUSINESS ENTERPRISE PROGRAM 

All bidders will be subject to the provisions of the City of Cincinnati Contract 
Compliance Program regarding the Small Business Enterprise Program Regulations. 

 
The requirements of Ordinance No. 335-1999 and any amendments thereto are 
applicable to this contract.  Details concerning this program can be obtained from the 
Small Business  Division Office of Contract Compliance, Two-Centennial Plaza, 805 
Central Avenue, Suite 700, Cincinnati Ohio 45202 (call 352-3144). 

 
Contractors awarded city construction contracts shall utilize the best efforts to recruit 
and maximize the participation of all qualified segments of the business community 
in subcontracting the work, including the utilization of small, minority and women 
business enterprises.  This includes the use of practices such as assuring the inclusion 
of qualified Small Business Enterprises in bid solicitations and dividing large 
contracts into smaller contracts when economically feasible. 
 

IX. EQUAL EMPLOYMENT OPPORTUNITY PROGRAM REGULATIONS 
(NON-CONSTRUCTION)  
This Agreement is subject to the provisions of the Equal Employment Opportunity 
Program of the City of Cincinnati contained in Chapter 325 of the Cincinnati 
Municipal Code.  Section 325-9 of the Cincinnati Municipal Code is hereby 
incorporated by reference into this Agreement.   

 
The Equal Employment Opportunity Program Regulation requires that the vendor 
determined to be the lowest and best bidder shall complete and submit a OCC 147 
form (form attached in Appendix III).  The OCC 147 form is designed to provide an 
evaluation of the vendor’s polices and practices relating to the extension of equal 
employment opportunity to all persons without regard to race, religion, color, sex, 
national or ethnic origin, age, handicap, or Vietnam military service. 

 
Failure to comply with the City’s request for submission of the OCC 147 form within 
ten days of the date of the request will be sufficient cause to reject the bid due to the 
vendor being non-responsive. 
 

X. GENERAL TERMS AND CONDITIONS FOR CDBG CONTRACTS 
The general terms and conditions for CDBG contracts have been attached to this RFP 
in Appendix IV.  The terms and conditions attached hereto represent the City of 
Cincinnati’s general requirements for all CDBG contracts and may not represent the 
exact terms and conditions of the final contract. 
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XI. APPENDICES 

Appendix I – Proposal Format Forms 
i. Signature Sheet 
ii. Representations, Assurances, and Certifications 

 
Appendix II – Compliance Forms 

i. City of Cincinnati Equal Employment Opportunity Program 
Requirements 

ii. City of Cincinnati Offeror’s Covenant of Non-Discrimination 
 

Appendix III – General Terms and Conditions for CDBG Contracts 
i. Attachment III – General Terms and Conditions 
ii. Attachment IV – Records to be Maintained 
iii. Attachment V – OMB Circulars 
iv. Attachment VI – Minimum Audit Requirements 

 
 
 
 

 



 
 
 
 
 
 
 
 
 
 

Appendix I – Proposal Format Forms 
 

i. Signature Sheet 
ii. Representations, Assurances, and 

Certifications 
 
 
 

 



            
 
 
SIGNATURE SHEET 

 
City of Cincinnati 
Department of Community Development & Planning 
Small Business Division Office of Contract Compliance 
805 Central Avenue, Suite 700 
Cincinnati, Ohio 45202 
 
            _______ 
 
Proposal for Funding for Small Business Loan Fund for the City of Cincinnati. 
 

AGENCY 
 
NAME:            
 
ADDRESS:             
 
PHONE NUMBER: (        )                          
 
 
             
Type Name and Title of Project Director  Type Name and Title of Fiscal Officer 

 
 
 

PROJECT AUTHORIZATION 
 
 
I,         , solemnly affirm that I am the chief 
administrative official of                    , and I 
can and do certify that this proposal is a firm offer until June 30, 2004.  Furthermore, I can and 
do authorize (name/title)                        
to negotiate all issues regarding this proposal from the date of my signature until further written 
notice is received by the City of Cincinnati, DCDP/SBDOCC. 
 
 
              
Date Signed      Signature of Chief Administrative Official 
 
 
              
Phone Number     Official Title 

 



 REPRESENTATIONS, ASSURANCES, AND 
CERTIFICATIONS 

 
 
 
 1. Company Name:            
                                                                                                             
 2. Company Address:           
                                                                                                             
 3. Telephone Number:                                     

 4. Fax Number:            
                                                                                                              
 5. E-Mail Address:            
                                                                                                              
 6. The name and telephone number of the person(s) who has the authority to submit bids:  

             
                                                                                                                                                

7. The name and telephone number of the person(s) who is authorized to sign the contract:  
             

 
8. The legal status/nature of the bidder’s company (e.g., corporation, sole proprietorship, partnership, 

etc.): 
              

                                                                                                                                                
9. Company’s date of establishment/incorporation:          
                                                                    

10. Federal Employer’s Identification Number (FEIN):        
                                                                  
11. Worker’s Compensation Account Number:         
                                                                              

12. Unemployment Insurance Account Number:         
                                                                          
13. Is the company co-owned or controlled by a parent company?  Yes                No                             

If yes, name of the company:                                                                      
            
14. Is the bidder authorized/licensed to do business in Ohio?   Yes                No   
             
15. Is the bidder bound by Federal, state, or local affirmative action/EEO 

rules?       Yes                No   
            
If yes, the company has filed all required EEO reports to cognizant 
government agencies?     Yes                No   
             

16. The company certifies it is not debarred or suspended under  
Federal and State rulings from participating in receipt of funds 
under the contract.     Yes                No   
            

17. The company certifies it will not enter into contracts with 
subcontractors who are debarred or suspended from such 
transactions.      Yes                No   
            

18. The company certifies it will not use the contract funds to lobby.  Yes                No   
            
19. The company certifies that it is a drug-free work place.   Yes                No   
            
20. The company certifies that it is not delinquent on any Federal debt. Yes                No              

 



 
 
 
 
 
 
 
 
 

Appendix II – Compliance Forms 
 

i. City of Cincinnati Equal Employment 
Opportunity Program Requirements 

ii. City of Cincinnati Offeror’s Covenant of 
Non-Discrimination 

 



OCC147 (2/98)

CITY OF CINCINNATI
EQUAL EMPLOYMENT OPPORTUNITY

PROGRAM

Adopted by Ordinance NO. 331-1999

This form is designed to provide an evaluation of your policies and practices relating to the extension of equal
employment opportunity to all persons without regard to race, religion, color, sex, national or ethnic origin, age,
handicap, or Vietnam military service.

Ordinances of the City of Cincinnati and the rules and regulations pursuant thereto provide for contract compliance
inspection of personnel policies and practices relating to designated contracts with the City including contracts for
construction, labor, services, materials, supplies, equipment, leases, loan and concession agreements.

Completion of this Report is one of the steps which demonstrates compliance with the City=s Equal Employment
Opportunity Program.  Responsibility for demonstrating compliance with the Program by the contractor and his
subcontractor rests with the contractor or subcontractors.  Such demonstration is a prerequisite for continued eligibility
for bidding on City of Cincinnati contract.  Your company=s failure to demonstrate sincere efforts to comply with the
City=s EEO Program may result in the following actions(s) being taken against your company.

1) Condition approval of bid/contract award,
2) Company required to submit an Affirmative Action Plan, including goals and timetables for increased minority  
          and/or female participation in company=s workforce, and
3) Debarment from receiving future purchase order/contract awards.

PROCEDURE

You must complete this form OCC 147 prior to award of a bid/contract.  You cannot
receive an award without having a form OCC 147 approved by the City=s Contract
Compliance Officer.

Please complete and return pages one (1), three (3), five (5) and six (6) to the address below.

     Office of Contract Compliance For further information call:
     805 Central Avenue, Room 130 (513) 352-3144
     Centennial Plaza, Bldg. Two
     Cincinnati, Ohio 45202-1947

__________________________________________________________________________________________

FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION ON THE FORM OCC 147 WITHIN TEN (10)
DAYS OF NOTIFICATION FROM THE OFFICE OF CONTRACT COMPLIANCE SHALL BE GROUNDS FOR
REJECTION OF YOUR BID/CONTRACT AS BEING NON-RESPONSIVE.

Subm
itted B

y                                                                                                                                                          
D

ate                                                                                                    



    EQUAL EMPLOYMENT OPPORTUNITY CLAUSE

During the performance of this contract, the contractor agrees as follows:

1.  The contractor and subcontractors, if any, will not discriminate against any employee or applicant for
     employment because of race, religion, color, sex, national or ethnic origin, age, handicap, or Vietnam military
     service.  The contractor and subcontractors, if any, will take affirmation action to insure that applicants are
     employed and that employees are treated during employment without regard to their race, religion, color, sex,
     national or ethnic origin, age, handicap or Vietnam military service.  Such action will include, but not be limited
     to the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or
     termination, rates of pay or other forms of compensation and selection for training including apprenticeship. The
     contractor and subcontractors, if any, agree to post in conspicuous places available to employees and applicants
     for employment, notices to be provided by the City setting forth the provisions of this non-discrimination clause.

2.  The contractors and subcontractors, if any, will in all solicitations or advertisements for employees, placed by or
     on behalf of the contractor, or any subcontractor, state that all qualified applicants will receive consideration for
     employment without regard to race, religion, color, sex, national or ethnic origin, age, handicap, or Vietnam
     military service.

3.  The contractor and subcontractors, if any, will send to each labor union or representatives of workers with which
     it has a collective bargaining agreement or other contract or understanding, a notice to be provided by the City
     advising the said labor union or workers= representative of the contractor=s and subcontractor=s commitments
     under this section and shall post copies of the notice in conspicuous places available to employees and                                  
       applicants for employment.

4.  The contractor and subcontractors, if any, will comply with all provisions of Executive Order No. 11246 of
     September 24, 1965, as amended, and of the rules, regulations and relevant orders of the Secretary of Labor or
     other Federal agency responsible for enforcement of the equal opportunity provisions where applicable and will
     likewise comply with the provisions of Sections 4112.02, 4112.07 and 153.59  of the Ohio Revised Code.

5.  The contractor and subcontractors as amended, if any, will furnish all information and reports required by
     Executive Order No. 11246 of September 24, 1965, as amended, and by the rules, regulation and orders of the
     Secretary of Labor, of pursuant thereto when the same are applicable, and will permit access to all books,
     records and account by the appropriate City and Federal officials for purposes of investigation to ascertain
     Compliance with such rules, regulations and orders.

6.  In the event of the contractor=s or subcontractor=s non-compliance with the non-discrimination clause of this
     contract, or with any of such rules, regulation or orders, this contract may be canceled, terminated or suspended
     in whole or in part, and the contractor may be declared ineligible for further City contracts in accordance with
     procedures provided in Executive Order No. 11246 of September 24, 1965, as amended, and such other
     sanctions may be imposed and remedies invoked as provided in the said Executive Order, or by rule, regulation
     or order of the Secretary of Labor, the City Manager, or as may otherwise be provided by law.

7.  The contractor will include the provisions of Paragraphs 1 through 8 herein every subcontract or purchase order
     unless exempted by rules, regulations or orders of the Secretary of Labor issued pursuant to Section 204 of
     Executive Order No. 11246 of September 24, 1965, or by the order of the City Manager, so that such provisions
     will be binding upon each subcontractor or vendor.  The contractor will take such action with respect to any
     subcontract or purchase order as the City may direct as a means of enforcing such provisions including sanctions
     for non-compliance, provided, however, that in the event the contractor becomes involved in or is threatened
     with litigation with a subcontractor or vendor as the result of such direction by the City, the contractor may
     request, in the case of contracts receiving Federal assistance, the United States to enter into such litigation to
     protect the interests of the United States.

8.  The contractor shall file and shall cause each of his subcontractors, if any, to file compliance reports with the
     City in the form and to the extent as may be prescribed by the City Manager.  Compliance reports filed at such
     times as directed shall contain information as to the practices, policies, programs, and employment policies, and
     employment statistics of the contractor and each subcontractor.



POLICIES AND PRACTICES
The bidder/contractor will indicate his/her willingness to comply with the requirements of the Equal Employment
Opportunity Program of the City of Cincinnati by encircling the applicable letters to the left of each item below.  The
letters are to be interpreted as follows:

A - This is now a practice of the Company/Organization.
B - The Company/Organization will adopt this policy.
C - The Company/Organization cannot or will not adopt this policy.  (If AC@ is circled - state reason.
      Use separate sheet if additional space is needed.)

It is understood that the Company=s/Organization=s willingness to participate in the Equal Employment Opportunity Program will
be evaluated by the Contract Compliance Division.  This evaluation will directly influence our decision on the qualification of each
bidder/contractor and is an integral part of your bid/contract.  ALL QUESTIONS MUST BE ANSWERED.

                                                                                                                                                                                                                                                     
                       

                
Circle One       Items                                                                                                                 State Reason if
                                                                                                                                                                                                                                    (C) is circled

A    1. The Company/Organization will adopt a policy of non-discrimination on the basis of race, religion, color,
B sex, national or ethnic origin, age, handicap, or Vietnam military service with regard to recruitment, hiring,
C training, upgrading, promotion, disability or maternity leave, discipline and remuneration of employees or

an applicant for employment.  An Affirmative Action Plan including goals and timetables will be developed
                to correct existing deficiencies in the aforementioned areas, if those deficiencies exist.

A    2. The Company/Organization will assign responsibility to one of its officials to develop procedures will assure
B that this policy is understood and carried out by managerial, administrative and supervisory personnel.
C Official=s Name _______________________________   Title _____________________________________

A    3. The Company/Organization will state its non-discrimination policy in writing and communicate it to the
B following:      a. All employees         b. All advertisement and recruitment sources
C              c. All relevant employee organizations         d. All subcontractors including labor unions

A    4. If the Company/Organization should need to use recruitment sources such as employment agencies, unions
B and schools.  These sources will have a policy of referring applicants on a non-discriminatory basis.
C
A    5. If the Company/Organization sponsors or finances educational or training programs for the benefit of          
B employees it will do so without regard to race, religion, color, sex or national origin.
C
A    6. If the Company/Organization has recruiters, they will seek a broad recruitment base in order that a
B  representative  cross-section of applications might be obtained; and will refrain from a hiring policy
C  which limits job applicants  to persons recommended by company/organization personnel.

A    7. The Company/Organization will take steps to integrate any positions, departments or plant locations which
B have  no minority persons, or are predominantly staffed with one particular ethnic, sex-classified or racial
C group.

A    8. Answer only if you are a AConstruction Contractor.@  In order to achieve an integrated work force the
B Company/Organization will employ minority workers in each trade, and/or implement an Affirmative
C Action Program satisfactory to the Contract Compliance Division, City of Cincinnati.

A    9. The Company/Organization will review its qualifications for each job to determine whether such standards
B  eliminate unemployed persons or underutilized persons who could perform the duties of the jobs
C  adequately.  Review should include, but not be limited to, the following qualificational areas:

      a.  Education            b.  Experience                c.  Tests     d.  Arrest records

A    10. Residence in a particular geographical area will not be a qualifying criterion for employment with the
B Company/Organization.
C

A    11. The Company/Organization will provide that all bargaining agreements with employee organization,
B  including labor unions, have non-discrimination clauses requiring equal employment opportunity.
C                                                                                                                                                                      



                                       INSTRUCTIONS FOR COMPLETION OF PAGE 5

1)   Enter total number of employees in column (1) according to job categories as listed below.
2)   Enter number of handicapped employees in company=s total work force and enter in column two (2).
3)   Break down columns three (3) through seven (7) into race/ethnic groups of the males and enter totals in          
         column eight (8).
4)   Break down columns nine (9) through thirteen (13) into race/ethnic groups of the females and enter totals in   
         column fourteen (14)

NOTE: EMPLOYEES LISTED MUST BE FULL TIME PERMANENT EMPLOYEES ONLY.  DO NOT INCLUDE
SEASONAL, TEMPORARY, AGENCY OR PART TIME EMPLOYEES.  EMPLOYEE FIGURES MUST REFLECT THE
COMPANY=S TOTAL WORKFORCE, NOT ONE DEPARTMENT OR DIVISION.

                              DESCRIPTION OF CATEGORIES
Officials, managers and supervisors - Occupations
requiring administrative personnel who set broad
policies, exercise over-all responsibility for executive
of these policies, and direct individual departments or
special phases of a firm=s operations.  Includes:
officials, executive, middle management, plant
managers, department managers and superintendents,
salaried foremen who are members of management,
purchasing agents and buyers, and kindred workers.

Professionals - Occupations requiring either college
graduation or experience of such kind and amount as
to provide a comparable background, includes:
accountants and auditors, airplane pilots and
navigators, architects, artists, chemists, designers,
dietitians, editors, engineers, lawyers, librarians,
mathematicians, natural scientists, personnel and labor
relation workers, physical scientists, physicians social
scientists, teachers and kindred workers.

Sales workers - Occupations engaging wholly or
primarily in direct selling.  Includes: advertising agents
and salesmen, insurance agents and brokers, real
estate agents and brokers, stock and bond salesmen,
demonstrators, salesmen and sales clerks, and kindred
workers.

Office and clerical - Includes all clerical-type work
regardless of level of difficulty, where the activities are
predominantly non-manual though some manual work
not directly involved with altering or transporting the
products is included.  Includes: bookkeepers, cashiers,
collectors (bills and accounts), messengers, office
machine operators, shipping and receiving clerks,
stenographers, typists and secretaries, telegraph and
telephone operators, and kindred workers.

Craftsmen (Skilled) - Manual workers of

relatively high skill level having a thorough and
comprehensive know- ledge of the processes involved
in their work. Exercise considerable independent
judgment and usually receive an extensive period of
training.  Includes; the building trades, hourly paid
foremen and lead-men who are not members of
management, mechanics and repairmen, skilled
machining occupations, compositors and typesetters,
electricians, engravers, job setters (metal), motion
picture projectionists, pattern and model makers,
stationary engineers, tailors and kindred workers.

Operatives (Semi-Skilled) - Workers who operate
machine or processing equipment or perform other
factory-type duties of intermediate skill level which can
be mastered in a few weeks and require only limited
training.

Laborers (Unskilled) - Workers who operate machine or
processing equipment or perform other factory-type
duties of intermediate skill level which can be mastered
in a few weeks and require only limited training.

Service workers - Workers in both protective and
nonprotective service occupations.  Includes:
attendants (hospital and other institution, professional
and personal service), barbers, cleaners, cooks (except
household), counter and fountain workers, elevator
operators, firemen and fire protection, guards,
watchmen and doorkeepers, stewards, janitors,
policemen and detectives, porters, waiters and
waitresses, and kindred workers.

Apprentices - Persons employed in a program,
including work training and related instruction to learn
a trade or craft which is traditionally considered an
apprenticeship, regardless of whether the program is
registered with a Federal or State agency.



EMPLOYMENT  DATA
Please note that these data may be obtained by visual survey or post-employment records.  Neither visual surveys nor post-employment records are prohibited by any
federal, state or local law.  All specified data are required to be filled in by law.

ALL  EMPLOYEES MALES FEMALES
(1)

TOTAL
MALE &
FEMALE

(2)

HANDI-
CAPPED

(3)

WHITE

(4)

AFRICAN
AMER.

(5)
ASIAN OR
PACIFIC

ISLANDER

(6)
AMER. IN.
ALASKAN
NATIVE

(7)

HISPANIC

(8)

TOTAL
MALE

(9)

WHITE

(10)

AFRICAN
AMER.

(11)
ASIAN OR
PACIFIC

ISLANDER

(12)
AMER. IN.
ALASKAN
NATIVE

(13)

HISPANIC

(14)

TOTAL
FEMALE

Officials,
Managers and
Supervisors

Professionals

Technicians

Sales Workers

Office & Clerical

Craftspersons
(Skilled)

Operatives
(Semi-skilled)

Laborers
(Unskilled)

Service Workers

Apprentices

TOTAL

Total
employment from
previous report

(if any)

Page 5



CITY OF CINCINNATI

CONTRACT COMPLIANCE DIVISION

BIDDER/CONTRACTOR  INFORMATION

_______________________________________________________(______)_________________________________
Name of Company/Organization            Telephone Number

_______________________________________________________________________________________________
Address (Include Room/Suite Number, City, State and Zip Code)

______________________________ _______________________________________________________________
Federal Tax I.D.Number or                              Name of Company/Organization Contact Person
Social Security Number

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                                            CHECK APPROPRIATE BOX BELOW
9 Prime Contractor/Construction 9 Sub-Contractor/Construction

9 Prime Contractor/Professional 9 Sub-Contractor/Professional

9 Supplier (Goods/Services) 9 Non-Profit Organization

9 Educational Institution 9 Other (Please List)________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                                              SEX AND RACE OF BUSINESS OWNER(S)
                                                                 CHECK APPROPRIATE BOX BELOW

9 Male     9 White 9 Amer. Indian/Alaskan         9 Hispanic

9 Female  9 African American 9 Asian/Pacific Islander        9 Other___________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                     SEX AND RACE OF BOARD OF DIRECTORS -- Non-Profit Organization
                                           ***PUT THE NUMBER OF EACH IN THE APPROPRIATE BOX***

9 Male   9 White 9 Amer. Indian/Alaskan          9 Hispanic

9 Female   9 African American 9 Asian/Pacific Islander         9 Other ___________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                                                                 _____________________________________________
                                                                               SIGNATURE OF AUTHORIZED REPRESENTATIVE
Page 6



FORM 2000 

 
 
 

CITY OF CINCINNATI 
OFFEROR’S COVENANT OF NON-DISCRIMINATION 

 
Pursuant to the City of Cincinnati’s policy of non-discrimination, specifically in its purchasing 
and contracting practices, by our signature below and as a condition of contract award, we 
covenant, represent and warrant that: 
 
! We will not discriminate against small, minority and women-owned 

business enterprises on the basis of race, ethnicity or gender in the process of 
contracting, subcontracting and purchasing; 

 
! We will use good faith efforts to promote opportunities for minority and 

women-owned business enterprises to participate in and compete for 
opportunities to the extent of their availability and capacity; 

 
! We will submit all required forms that indicate our intent to use a diverse 

business base when awarding subcontracts, purchasing and pursuing teaming 
opportunities; 

 
! If awarded the contract, we will submit to ongoing monitoring by and 

submittal of reports to the City’s Office of Contract Compliance; 
 
! We will submit to investigations and/or audits by the Office of Contract 

Compliance in connection with routine monitoring or as a result of specific 
allegations of discrimination. 

 
 
 

_________________________                _____________________ 
Company Representative (Name, Title)                          Date 

 
 
 

 
 
 
 
 
 

 



 
 
 
 

Appendix III – General Terms and 
Conditions for CDBG Contracts 
 

i. Attachment III – General Terms and 
Conditions 

ii. Attachment IV – Records to be 
Maintained 

iii. Attachment V – OMB Circulars 
iv. Attachment VI – Minimum Audit 

Requirements 
 
 

 



ATTACHMENT III – GENERAL TERMS AND CONDITIONS 
 
 
 

1. APPLICABILITY OF UNIFORM ADMINISTRATIVE 
REQUIREMENTS. The Subrecipient shall comply with the 
requirements and standards of OMB Circular A-122, "Cost Principles 
for Nonprofit Organization," and with the following "Attachments" to 
OMB Circular A-110: 
A. Attachment A, "Cash Depositories," except for paragraph 4 
concerning deposit insurance. 
B. Attachment B, "Bonding and Insurance." 
C. Attachment C, "Retention and Custodial Requirements for 
Records," except that in lieu of the provisions in paragraph 4, the 
retention period for records pertaining to individual Community 
Development Block Grant (CDBG) activities starts from the date of 
submission of the annual performance and evaluation report, as pre-
scribed in Section 570.507, in which the specific activity is reported on 
for the final time. 
D. Attachment F, "Standards for Financial Management Systems." 
E. Attachment H, "Monitoring and Reporting Program 
Performance," paragraph 2. 
F. Attachment N, "Property Management Standards," except for 
paragraph 3 concerning the standards for real property, and except 
that paragraphs 6 and 7 are modified so that: 

(1) In all cases in which personal property is sold, the proceeds 
shall be program income, and 
(2) Personal property not needed by the Subrecipient for CDBG 
activities shall be transferred to the City for the CDBG Program 
or shall be retained after compensating the City. 

G. Attachment O, "Procurement Standards." 
 
2. EQUAL OPPORTUNITY 
A. Federal Requirements.  The Subrecipient agrees to comply 
with: 

(1) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and the 
HUD regulations under 24 CFR Part 1, which provides that no 
person in the United States shall, on the grounds of race, color, 
or national origin, be excluded from participation in, be denied 
the benefits of, or be otherwise subjected to discrimination under 
any program or activity receiving Federal financial assistance by 
way of grant, loan, or contract and will immediately take any 
measures necessary to effectuate this Agreement.  If any real 
property or structure thereof is provided or improved with the aid 
of Federal financial assistance extended to the Subrecipient, this 
assurance shall obligate the Subrecipient, or in the case of any 
transfer of such property or structure is used for a purpose of 
which the Federal financial assistance is extended or for another 
purpose involving the provision of similar services of benefits. 
(2) Section 109 of the Housing and Community Development 
Act of 1974 and 1977, as amended, and in conformance with all 
requirements imposed pursuant to the regulations of the 
Department of HUD (24 CFR Part 570.602) issued pursuant to 
that Section; and in accordance with Equal Opportunity 
obligations of that Section, no person in the United States shall, 
on the grounds of race, color, national origin, or sex, be excluded 
from participation in, be denied the benefits of, be subjected to 
discrimination under, any program or activity funded in whole or 
in part with the Community Development funds. 
(3) Section 109 of the Act further provides that any prohibition 
against discrimination on the basis of age, under the Age 
Discrimination Act of 1975 (24 CFR Part 146), or with respect to 
an otherwise qualified handicapped person, as provided in 
Section 504 of the Rehabilitation Act of 1973 (24 CFR Part 8), 
shall also apply to any program or activity funded in whole or in 
part with funds made available pursuant to the Act. 
(4) Executive Order 11246, as amended, requiring 
nondiscrimination and affirmative action to ensure 

nondiscrimination in employment by government contractors and 
subcontractors and under Federally assisted construction 
contractors. 
(5) Section 3 of the Housing and Urban Development Act of 
1968 (12 U.S.C. 1701u), as amended, the HUD regulations 
issued pursuant thereto (24 CFR Part 135) as follows: 

(a) The work to be performed under this contract is on a 
project assisted under a program providing direct Federal 
financial assistance from the Department of Housing and 
Urban Development and is subject to the requirements of 
Section 3 of the Housing and Urban Development Act of 
1968, as amended (12 U.S.C.1701u); Section 3 requires 
that to the greatest extent feasible, opportunities for 
training and employment be given to lower income 
residents of the project area and contracts for work in 
connection with the project be awarded to business 
concerns that are located in or owned in substantial part by 
person residing in the area of the project. 
(b) The parties to this contract will comply with the 
provisions of said Section 3 and the regulations issued 
pursuant thereto by the Secretary of Housing and Urban 
Development set forth in 24 CFR Part 135, and all 
applicable rules and orders of the Department issued 
thereunder prior to the execution of this contract.  The 
parties to this contract certify and agree that they are under 
no contractual or other disability that would prevent them 
from complying with these requirements. 
(c) The Subrecipient and/or its contractor will send to 
each labor organization or representative or workers, with 
which he has a collective bargaining agreement or other 
contract or understanding, if any, a notice advertising the 
said labor organization or workers' representative of his 
commitments under this Section 3 clause and shall post 
copies of the notice in conspicuous places available to 
employees and applicants for employment or training. 
(d) The Subrecipient and/or its contractor will include said 
Section 3 clause to every subcontract for work in 
connection with the project and will, at the direction of the 
applicant or City of Federal financial assistance, take 
appropriate action pursuant to the subcontract upon a 
finding that the subcontractor is in violation of regulations 
issued by the Secretary of Housing and Urban 
Development, 24 CFR Part 135.  The contractor will not 
subcontract with any subcontractor where it has notice or 
knowledge that the latter has been found in violation of 
regulations under 24 CFR Part 135 and will not let any 
subcontract unless the subcontractor has first provided it 
with a preliminary statement of ability to comply with the 
requirements of these regulations. 
(e) Compliance with the provisions of Section 3, the 
regulations set forth in 24 CFR Part 135, and all applicable 
rules and orders of the Department issued thereunder prior 
to the execution of the contract, shall be a condition of the 
Federal financial assistance provided to the project. 

B. Local Equal Employment Opportunity Program Regulations. 
 This Agreement is subject to the provisions of the Equal Employment 
Opportunity Program of the City of Cincinnati contained in Chapter 
325 of the Cincinnati Municipal Code.  Said chapter is hereby 
incorporated by reference into this contract. 

 
3. SMALL BUSINESS ENTERPRISE PROGRAM 
A. This Agreement is subject to the provisions of the Small 
Business Enterprise Program contained in Chapter 323 of the 
Cincinnati Municipal Code.  Section 323-99 of the Cincinnati Municipal 
Code is hereby incorporated by reference into this Agreement. 
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B. Details concerning this program can be obtained from the Office 
of Contract Compliance, Two Centennial Plaza, 805 Central Avenue, 
Suite 130, Cincinnati, Ohio 45202 (513) 352-3144. 
C. The Subrecipient shall utilize best efforts to recruit and maximize 
the participation of all qualified segments of the business community 
in subcontracting work, including the utilization of small, minority and 
women business enterprises.  This includes the use of practices such 
as assuring the inclusion of qualified Small Business Enterprises in 
bid solicitation and dividing large contracts into smaller contracts 
when economically feasible. 
 
4. INTEREST OF CERTAIN FEDERAL OFFICIALS.  No member 
of or delegate to the Congress of the United States shall be admitted 
to any share or part of this Agreement or to any benefit to arise from 
the same. 
 
5. CONFLICTS OF INTEREST.  
A. Subrecipient.  No member, officer, or employee of the 
Subrecipient or its designee or agents, no member of the governing 
body of the locality in which the program is situated, and other public 
official of such locality or localities who exercises any functions or 
responsibilities with respect to the program during his tenure or for 1 
year thereafter, shall have any interest, direct or indirect, in any 
contract or subcontract, or the proceeds thereof, for work to be 
performed in connection with the program assisted under this 
Agreement. 
B. City.  No officer, employee or agent of the City who exercises 
any functions or responsibilities in connection with the planning and 
carrying out of the program, nor any immediate family member, close 
business associate, or organization which is about to employ any 
such person, shall have any personal financial interest, direct or 
indirect, in the Subrecipient or in the Agreement; and the Subrecipient 
shall take appropriate steps to assure compliance. 
C. Contractor/Subcontractor. The Subrecipient agrees that it will 
not contract or subcontract with any contractor or subcontractor in 
which it has any financial interest, direct or indirect.  The Subrecipient 
further covenants that in the performance of the Agreement no person 
having any conflict of interest shall be employed. 
 
6. POLITICAL ACTIVITIES 
A. Federal Prohibitions.  The Subrecipient agrees to comply with 
all provisions of the Hatch Act and that no part of the program will 
involve political activities, nor shall personnel employed in the 
administration of the program be engaged in activities in contravention 
of Title V, Chapter 15, of the United States Code. 
B. Local Prohibitions.  During the term of this contract, the 
Subrecipient agrees that officers and employees of the Subrecipient 
engaged in performing services under this Contract shall be subject to 
the political activity prohibitions provided for administrative employees 
by Article V, Section 4 of the Charter of the City of Cincinnati, as well 
as the prohibitions provided for classified employees by Section 
124.57 of the Ohio Revised Code, which Charter and Code provisions 
read as follows: 

(1) Article V.  Section 4 of the Charter of the City of Cincinnati:  
"No person in the administrative services shall directly or 
indirectly give, solicit or receive, or in any manner be concerned 
in giving, soliciting or receiving any assessment, subscription or 
contribution for any political party or for any candidate.  Any 
violation of this Section shall operate to forfeit the office or 
position held by the person violating the same to forfeit the office 
or position held by the person violating the same and shall 
render any such person ineligible to any municipal office or 
position for a period of one year." 
(2) Section 124.57, Ohio Revised Code.  Political Activity 
Prohibited.  "No officer or employee in the classified service of 
the state, the several counties, cities, and city school districts 
thereof, and civil service townships, shall directly or indirectly, 
orally, or by letter, solicit or receive, or be in any manner 
concerned in soliciting any such assessment, contribution, or 
payment from any officer or employee in the classified service of 

the state and the several counties, cities, or city school districts 
thereof, or civil service townships; nor shall any officer or 
employee in the classified service of the state, the several 
counties, cities and city school districts thereof, be an officer in 
any political organization or take part in politics other than to vote 
as he pleases and to express freely his political opinion." 

 
7. LABOR STANDARDS PROVISIONS. The Subrecipient agrees 
to comply with Section 570.603, Labor Standards of the Regulations 
published by HUD for Community Development Block Grants. 
 
8. COMPLIANCE WITH ENVIRONMENTAL REQUIREMENTS. 
The Subrecipient agrees to comply with any conditions resulting from 
the City's compliance with the provisions of the National 
Environmental Police Act of 1969 and the other provisions of law 
specified at 24 CFR 58.5 insofar as the provisions of such Act apply 
to activities set forth in Attachment I -- Statement of Work. 
 
9. COMPLIANCE WITH AIR AND WATER ACTS 
A. This Agreement is subject to the requirements of the Clean Air 
Act, as amended, 42 U.S.C. 1857 et seq.; the Federal Water Pollution 
Control Act, as amended, 33 U.S.C. 1251 et seq.; and the regulations 
of the Environmental Protection Agency with respect thereto, at 40 
CFR Part 15, as amended from time to time. 
B. In compliance with said regulations, the City shall cause or 
require to be inserted in full in all contracts and sub- contracts with 
respect to any nonexempt transaction thereunder funded with 
assistance provided under this Agreement, the following 
requirements; 

(1) A stipulation by the contractor or subcontractor that any 
facility to be utilized in the performance of any nonexempt 
contract or subcontract is not listed on the list of Violating 
Facilities issued by the Environmental Protection Agency (EPA) 
pursuant to 40 CFR 15.20. 
(2) Agreement by the contract to comply with all the 
requirements of Section 114 of the Clear Air Act, as amended 
(42 U.S.C. 1857c-8), and Section 308 of the Federal Water 
Pollution Control Act, as amended, (33 U.S.C. 1318) relating to 
inspection, monitoring, entry, reports, and information, as well as 
all other requirements specified in said Section 114 and Section 
308, and all regulations and guidelines issued thereunder. 
(3) A stipulation that as a condition for the award of the 
contract, prompt notice will be given of any notification received 
from the director, Office of Federal Activities EPA, indicating that 
a facility utilized or to be utilized for the contract is under 
consideration to be listed on the EPA list of Violating Facilities. 
(4) Agreement by the contractor that he will include or cause to 
be included the criteria and requirements in paragraph A through 
D of this section in every nonexempt subcontract and requiring 
the contractor will take such action as the Government may 
direct as means of enforcing such provisions. 

C. In no event shall any amount of the assistance provided under 
this Agreement be utilized with respect to a facility that has given rise 
to a conviction under Section 113(c)(1) of the Clean Air Act of Section 
3098 of the Federal Water Pollution control Act. 
 
10. HISTORIC PRESERVATION.  This Agreement is subject to the 
requirements of P.L. 89-665, the Archaeological and Historic 
Preservation Act of 1974 (P.L. 93-291), Executive Order 11593, and 
the procedures prescribed by the Advisory Council on Historic Pres-
ervation in 36 CFR Part 800.  The City must take into account the 
effect of a project on any district, site, building, structure, or object 
listed in or found by the Secretary of the Interior, pursuant to 35 CFR 
Part 800, to be eligible for inclusion in the National Register of Historic 
Places, maintained by the National Park Service of the U.S. 
Department of the Interior, and must make every effort to eliminate or 
minimize any adverse effect on a historic property. 
 
11. PROPERTY DISPOSITION.  Any property, real or personal, 
purchased in whole or in part with CDBG funds shall not be disposed 
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through sale, use, or location without the written permission of the 
City. 

18.  REVERSION OF ASSETS. Upon expiration of this Agreement, 
the Subrecipient shall transfer to the City any CDBG funds on hand at 
the time of expiration and any accounts receivable attributable to the 
use of CDBG funds.  It shall also ensure that any real property under 
the Subrecipient's control that was acquired or improved in whole or in 
part with CDBG funds in excess of $25,000 is either: 

 
12. LOBBYING.  Block Grant funds shall not be used for publicity or 
propaganda purposes designed to support or defeat legislation in 
pending Federal, State, or local governments. 

(1)  Used to meet one of the National Objectives in Section 
570.208 until 5 years after expiration of the Agreement, or such 
longer period of time as determined appropriate by the City; or 

 
13. LEAD-BASED PAINT REGULATIONS.   If there is any 
rehabilitation or construction work funded directly or indirectly, in 
whole or in part, by this agreement, said work shall be performed in 
compliance with the Lead-Based Paint Poisoning Prevention Act (42 
U.S.C. 4831 et seq.) and the Lead-Based Poisoning Regulations (24 
C.F.R. Part 35) and all HUD Guidelines for the Evaluation and Control 
of Lead-Based Paint Hazards in Housing, as applicable.  Said work 
shall also be performed in compliance with Chapter 3742 of the Ohio 
Revised Code, Chapter 3701-32 of the Ohio Administrative Code, and 
shall comply with OSHA’s Lead in Construction Regulations and 
USEPA’s and OEPA’s hazardous waste rules. All lead hazard 
abatement work shall be supervised by a Ohio Licensed Lead 
Abatement Contractor/Supervisor.   

(2)  Is disposed of in a manner that results in the City being 
reimbursed in the amount of the current fair market value of the 
property less any portion of the value attributable to expenditures 
of non-CDBG funds for acquisition of, or improvement to, the 
property.  (Reimbursement is not required after the period of time 
specified in paragraph 12.a. above.) 

 
19. METHOD OF PAYMENT. Subject to receipt of funds from the 
United States Treasury, the City agrees to pay the Subrecipient for 
authorized work and services for which vouchers and similar 
documentation to support payment are maintained by the Subrecipient 
under those generally accepted accounting principles and procedures 
approved by the City and outlined in OMB Circulars A-110 and A-122. 
 Payment will be made in the following manner: 

 
14. PROMPT PAYMENT. This Agreement is subject to the 
provisions of Chapter 319 of the Cincinnati Municipal Code, which 
provides for a "Prompt Payment System.” A. The City will make periodic payments to the Subrecipient when 

all of the following conditions have been met:  
15. FIDELITY BONDING REQUIREMENTS OF THE 
SUBRECIPIENT. Prior to the disbursement of any funds to the 
Subrecipient, the Subrecipient shall provide the City with a statement 
from the Subrecipient's chief fiscal officer or its insurer assuring that 
all persons handling funds received or disbursed under this 
Agreement are covered by fidelity insurance in an amount not less 
than ten percent (10%) of the maximum compensation provided for in 
this Agreement. If the bond is canceled or reduced, the subrecipient 
shall immediately notify the City.  In that event, the City shall not make 
any further disbursements to the Subrecipient until the City is assured 
that coverage has been obtained. 

(1) Submission of a requisition for payment to the City from the 
Subrecipient specifying that the Subrecipient has performed the 
work under this Agreement in conformance with this Agreement, 
and that the Subrecipient is entitled to receive the amount 
requisitioned under the terms of the Agreement.  The requisition 
for payment (City Form No. 37 - Claim Voucher/Invoice) shall 
indicate the disposition of the amount requisitioned by reference 
to the line item as detailed in the Budget, Attachment II.  The 
claim voucher must be accompanied by the legible copies of 
documentation satisfactory to the City to substantiate the 
payment, including but not limited to payroll documents, time 
sheets indicating hours worked on this Agreement, bills and 
invoices; and copies of a check register demonstrating payment 
by the Subrecipient. 

 
16. SUBRECIPIENT INSURANCE 
A. It shall be the responsibility of the Subrecipient to protect all life 
and property, and to protect the Subrecipient and all contractors, 
subcontractors, and the City from liability claims which may arise from 
the operations carried out in the performance of this Agreement.  To 
that end, the Subrecipient shall carry public liability insurance in an 
amount to be determined by the City. 

(2) Submission of reports as required pursuant to paragraph 14 
of this Agreement. 

B. In the event the Subrecipient fails to fulfill the terms and condi-
tions of this Agreement, the City may withhold payment as an alter-
native to termination or cancellation of the Agreement.  In such event 
the City will notify the Subrecipient of the reason for such action and 
of the conditions precedent to the resumption of payment. 

B. In addition to public liability insurance, the Subrecipient shall 
secure Worker's Compensation insurance as well as any other insur-
ance which the Subrecipient and/or the City determines to be 
necessary.  Insurance may not be changed unless the insured and 
the City are notified in writing no less than ten (10) days prior to such 
change.  If any part of this Agreement is subcontracted, the 
Subrecipient is responsible for the part subcontracted being 
adequately covered by insurance specified herein. 

C. Prior to the initial disbursement of funds:  
(1) There must be a finding by the City Finance Director or 
his designee that there has been established in accordance 
with good accounting practices a double entry or 
self-balancing accounting system including reporting, 
vouchering and invoicing systems, with adequate internal 
control. C. Proof of coverage shall be provided to the City by one of the 

following: (2) The City shall have received legal evidence of the Contrac-
tor's incorporation, if applicable. (1) Policy or policies naming the Subrecipient, subcontractors, 

and the City as insured.  
(2) Certificate of Insurance, City Purchasing Form 68, executed 
by the insuring company or its authorized agent indicating that 
the Subrecipient and subcontractors have the specified coverage 
with the City as an additional insured under the policy. 

20. DISBURSEMENT 
A. Permitted Variances from the Budget.   Funds may be 
disbursed only in accordance with the amounts contained in the 
attached budget except that the Subrecipient may incur obligations 
and make distributions up to ten percent (10%) in excess of any line 
item so long as the total costs do not result in spending more than the 
amount specified in the total project budget.  Prior written approval 
must be obtained from the city for other expenditures not in accord 
with the budget to be eligible for reimbursement. 

 
17. HOLD HARMLESS. The Subrecipient will protect and save the 
City harmless from any and all loss, claims, expenses, actions, 
causes of action, costs, damages, and obligations, financial or 
otherwise, arising from any and all acts of the Subrecipient, its agents, 
employees, licensees or invitees that result in injury to persons or 
damage to property; and from any obligations to reimburse HUD for 
disallowed costs paid to the Subrecipient by the City. 

B. Limitations on Disbursements 
(1) Compensation for employees hired under this Agreement, 
including wages, salaries and supplemental benefits, shall not 
exceed that paid for similar work by regular employees of the  
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city.  In cases where kinds of personal services have no 
counterpart, compensation will be reviewed by the City and will 
be limited by the City to an amount not to exceed that paid for 
similar work in the labor market in which the Subrecipient 
competes for the kinds of personal services involved. 
(2) Funds disbursed by the City to the Subrecipient shall not be 
used to advance funds to any individual or organization. 
(3) Notwithstanding any provisions to the contrary in this 
Agreement or the budget appended hereto, it is specifically 
agreed that there shall be no payment for items designated as 
ineligible costs pursuant to Office of Management and Budget 
(OMB) Circular A-122 which is included as a part of 
ATTACHMENT V --OMB Circulars, attached hereto. 
(4) No costs allocatable to a period prior to this Agreement 
term, even if paid by the Subrecipient during this term, shall be 
allowable costs under this Agreement. 

 
21. PROGRAM INCOME - All income received from Block Grant 
funded activities shall be considered program income and subject to 
the requirements set forth in Section 570.504(c).  This Agreement, at 
ATTACHMENT II--BUDGET, shall specify whether program income 
received is to be returned to the City or retained by the Subrecipient.   
 
22. NON-PERFORMANCE 
A. If, through any cause, the Subrecipient shall fail to fulfill in a 
timely and proper manner its obligations under this Contract, or if the 
Subrecipient shall violate any of the covenants or agreements of this 
Contract, the City shall have the right to terminate this Contract by 
giving written notice to the Subrecipient specifying the effective date 
of the termination, at least 5 days before such effective date. In such 
event, all finished or unfinished documents, data, studies, reports 
and/or infont1ation prepared by the Subrecipient under this Contract 
shall, at the option of the City, become the City's property and the 
Subrecipient shall be entitled to receive equitable compensation for 
any work satisfactorily completed at the date of tent1ination.  
B. Any periodic payments from the City specified in the Financial 
Terms paragraph of this agreement will be contingent upon 
performance of contractual obligations to date, including the proper 
receipt of supporting receipts, invoices, reports, statements, or any 
other supporting information as required by the City in this agreement. 
 Failure to satisfactorily meet any one of the Contract obligations by 
the Subrecipient may result in the City not approving periodic 
payments to the Subrecipient and/or filing necessary liens as may be 
necessary against the Subrecipient's assets or future assets, until the 
Subrecipient satisfactorily fulfills its obligations under the Contract or 
satisfactorily reimburse the City for any prior payments.  The City also 
reserves the right to seek any other legal financial remedies as 
necessary pursuant to any damages the City may have encountered 
through the Subrecipient's default on any of the Contract obligations 
until all or part of the City's prior payments have been recouped as the 
City deems appropriate but not to exceed the total amount of any prior 
payments.  The City also reserves the right in the event of non-
performance of this Agreement to prohibit any future or limited 
contractual relationships with the Subrecipient either directly or 
indirect. If the Subrecipient terminates this agreement after the work 
has begun, the City shall not be required to compensate the 
Subrecipient for services/work not fully completed. 
C. The City may also terminate this Agreement and such additional 
supplemental Agreements hereafter executed, in whole or in part, by 
giving the Subrecipient 30 days written notice, in the event that the 
Secretary of HUD shall: 
D. Withdraw funds allocated to the City under its application for 
program activities that substantially prevent performance of the 
Community Development program in the City; 
E. Terminate the City's funding allocation pursuant to an Act of 
Congress; or 
F. Fail to approve a grant application filed by the City. 

 

23. IDENTIFICATION OF PROJECT ACTIVITIES 
A. All buildings, offices and facilities used primarily for the purpose 
of fulfilling the obligations under this Agreement shall identify the City 
as a sponsor of the activity. 
B. All stationery, informational releases, pamphlets and brochures 
or other material designed primarily for use in connection with the 
activities under this Agreement shall identify the City as a sponsor of 
the activity. 
C. All publicity dealing with any aspect of the operation of this 
Agreement, including features in the local media, television, radio, and 
the press, shall identify the City as a sponsor of the activity. 

 
24.   NOTICES. Whenever under this Agreement, City notices, 
approvals, authorizations, waivers, instructions or determinations are 
required, they shall be effective only when given either (1) in writing 
and signed by the City or (2) by general issuances or regulations 
issued from time-to-time by the City's office of Budget and Evaluation. 
 
25. SEVERABILITY.   In the event that any provision of this 
Agreement is declared or determined to be unlawful, invalid or 
unconstitutional, such declaration shall not affect, in any manner, the 
legality of the remaining provisions and each provision of this 
Agreement will be and is deemed to be separate and severable from 
every other provision. 
 
26. RESPONSIBILITY FOR GRANT ADMINISTRATION.  In 
accordance with Subpart J of the CDBG regulations (which 
regulations may be found in Title 24 of the Code of Federal 
Regulations - 24 CFR Part 570), the City is responsible for ensuring 
the administration of CDBG funds in accordance with all program 
requirements.  The use of subrecipients does not relieve the City of 
this responsibility.  The City is also responsible for determining the 
adequacy of performance under subrecipient agreements and for 
taking appropriate action when performance problems arise, such as 
those actions described in Section 570.910.  (Throughout this 
Agreement and its attachments, references to Section 570 and its 
subsections shall mean 24 CFR Chapter 570.) 
 
27.  PROHIBITION AGAINST PAYING FOR ANY EXPENSE 
INCURRED PRIOR TO THE EFFECTIVE DATE OF THIS 
CONTRACT.  Except for those specifically qualified, pre-award 
costs permitted by 24 CFR 570.200 (h), the Funds provided for by 
this Agreement may be spent only for expenses incurred after the 
date this Agreement has been signed by both parties hereto (the 
“Effective Date of this contract”).  No funds shall be spent for any 
expense incurred prior to such date. 
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 ATTACHMENT IV -- RECORDS TO BE MAINTAINED 
 

1. INFORMATION, REPORTS, AND AUDITS 
A. Generally.  In such form as the City of Cincinnati may 
require, the Subrecipient shall collect, maintain, and 
furnish to the City of Cincinnati data, information, and 
reports as may be requested that pertain to the work or 
services undertaken by this Agreement, the costs and 
obligations incurred or to be incurred in connection 
therewith, financial or operational controls, and/or any 
other matters covered by this Agreement. 
B. Record Retention.  The Subrecipient shall retain all 
financial, administrative, and operational records for a 
period of three years after the expiration or termination of 
this Agreement. 
C. Access/Right To Inspect.   Upon request and at all 
reasonable times, the Subrecipient shall permit the City of 
Cincinnati or any designee or auditor to have access to 
and to inspect all such accounting, administrative, and 
operational books, records, and statements of the 
Subrecipient that relate or pertain to this Agreement or as 
necessary for the City to ensure that federal awards and 
funds are used for authorized purposes in compliance with 
laws, regulations, and the provisions of contracts or grant 
agreements and that performance goals are achieved. 
D. Right To Audit.  The City of Cincinnati shall have the 
right to audit or cause to be audited by an independent 
auditor the data, records, or statements of the 
Subrecipient at any reasonable time. 
E. Submission Of Reports.  The Subrecipient shall 
timely submit to the City of Cincinnati such statistical, 
financial, administrative, or operational information or 
reports as may be required for compliance with programs 
and projects funded by the City of Cincinnati, Hamilton 
County, the State of Ohio, or any federal agency.  
F. Sanctions.  The City of Cincinnati may impose 
sanctions when the Subrecipient fails to timely advise the 
City of the total amount of federal funding or to timely 
prepare or conduct, cause to be prepared or conducted, or 
submit the required audits, information, or reports.  These 
sanctions include, but are not limited to: 

(1) Refusal to renew or extend the present 
Agreement or execute a new Agreement with the 
Subrecipient 
(2) Total or partial suspension of funding by non-
payment or partial payment of claim vouchers or by 
other means 
(3) Withholding or disallowing the payment or 
reimbursement of overhead or other costs 
(4) Termination of funding or of this Agreement 
 

2.  FEDERAL REQUIREMENTS The City shall establish 
and maintain sufficient records to enable the Secretary of 
HUD to determine whether the City has met the 
requirements of this part.  The Subrecipient shall 
cooperate in the maintenance of such records, and shall 
keep such records as directed to  by the City.   At a 
minimum, the following records are needed: 
A. Records providing a full description of each activity 
assisted (or being assisted) with Community Development 
Block Grant (CDBG) funds, including its location (if the 
activity has a geographical locus), the amount of CDBG 
funds budgeted, obligated, and expended for the activity, 
and the provision of Subpart C of the CDBG regulations 
(24 CFR Part 570) under which it is eligible. 

B. Records demonstrating that each activity undertaken meets 
one of the criteria set forth in Section 570.208.  (Where information 
on income by family size is required, the City may substitute 
evidence establishing that the person assisted qualifies under 
another program having income qualification criteria at least as 
restrictive as that used in the definitions of "low- and moder-
ate-income (LMI) person" and "low- and moderate-income 
household" (as applicable) at Section 570.3; or the City may 
substitute a copy of a verifiable certification from the assisted 
person that his or her family income does not exceed the applicable 
income limit established in accordance with Section 570.3; or the 
City may substitute a notice that the assisted person is a referral 
from a state, county or local employment agency or other entity that 
agrees to refer individuals it determines to be LMI persons based on 
HUD's criteria and agrees to maintain documentation supporting 
these determinations.)  Such records shall include the following 
information: 

(1) For each activity determined to benefit LMI persons, the 
income limits applied and the point in time when the benefit was 
determined. 
(2) For each activity determined to benefit LMI persons based 
on the area served by the activity: 

(a) The boundaries of the service area; 
(b) The income characteristics of families and unrelated 
individuals in the service area; and 
(c) If the percent of LMI persons in the service area is less 
than 51 percent, data showing that the area qualifies under 
the exception criteria set forth in Section 570.208(a)(1)(ii); 

(3) For each activity determined to benefit LMI persons 
because the activity involves a facility or service designed for 
use by a limited clientele consisting exclusively or predominately 
of LMI persons: 

(a)   Documentation establishing that the facility or service is 
designed for and used by senior citizens, handicapped 
persons, battered spouses, abused children, the homeless, 
illiterate persons, or migrant farm workers, for which the 
regulations provide presumptive benefit to LMI persons; or 
(b)   Documentation describing how the nature and, if 
applicable, the location of the facility or service establishes 
that it is used predominately by LMI persons; or 
(c)   Data showing the size and annual income of the family or 
each person receiving the benefit. 

(4) For each activity determined to benefit LMI persons based 
on the creation of jobs, the City shall provide the documentation 
described in either paragraph B.5.a or B.5.b. of this section. 

(a)   Where the City chooses to document that at least 51 
percent of the jobs will be available to LMI persons, 
documentation for each assisted business shall include: 

(i) A copy of a written agreement containing: 
(a)   A commitment by the business that it will make at 
least 51 percent of the jobs available to LMI persons 
and will provide training for any of those jobs requiring 
special skills or education; 
(b)   A listing by job title of the permanent jobs to be 
created indicating which jobs will be available to LMI 
persons, which jobs require special skills or education, 
and which jobs are part-time, if any; and 
(c)   A description of actions to be taken by the City and 
business to ensure that LMI persons receive first 
consideration for those jobs; and 

(ii) A listing of job title of the permanent jobs filled, and 
which jobs of those were available to LMI persons, and a 
description of how first consideration was given to such 
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persons for those jobs.  The description shall 
include what hiring process was used; which LMI 
persons were interviewed for a particular job; and 
which LMI persons were hired. 

(b)   Where the City chooses to document that at 
least 51 percent of the jobs will be held by LMI 
persons, documentation for each assisted business 
shall include: 

(a)   A copy of a written agreement 
containing: 

(ii) A commitment by the business that at least 
51 percent of the jobs, on a full-time equivalent 
basis, will be held by LMI persons; and 

(a) A listing by job title of the permanent jobs 
to be created, identifying which are part-time, 
if any; 

(iii) A listing by job title of the permanent jobs 
filled and which jobs were initially held by LMI 
persons; and 
(iv) For each such LMI person hired, the size 
and annual income of the person's family prior to 
the person being hired for the job.For each 
activity determined to benefit LMI persons based 
on the retention of jobs: 

(c)   Evidence that in the absence of CDBG 
assistance jobs would be lost; 
(d)   For each business assisted, a listing by job 
title of permanent jobs retained, indicating which of 
those jobs are part-time and (where it is known) 
which are held by LMI persons at the time the 
CDBG assistance is provided. Where applicable, 
identification of any of the retained jobs (other than 
those known to be held by LMI persons) that are 
projected to become available to LMI persons 
through job turnover within 2 years of the time 
CDBG assistance is provided.  Information upon 
which the job turnover projections were based shall 
also be included in the record; 
(e)   For each retained job claimed to be held by an 
LMI person, information on the size and annual 
income of the person's family: 
(f)  For jobs claimed to be available to LMI persons 
based on job turnover, a description covering the 
items required for "available to" jobs in paragraph 
4.B. of this section; and 
(g)   Where jobs were claimed to be available to 
LMI persons through turnover, a listing of each job 
which has turned over to date, indicating which of 
those jobs were either taken by, or available to, LMI 
persons.  For jobs made available, a description of 
how first consideration was given to such persons 
for those jobs shall also be included in the record. 

(5) For each activity determined to aid in the 
prevention or elimination of slums or blight based on 
addressing one or more of the conditions that qualified 
an area as a slum or blighted area: 

(a)   The boundaries of the area; and 
(b)   A description of the conditions that qualified 
the area at the time of its designation in sufficient 
detail to demonstrate how the area met the criteria 
in Section 570.208(b)(1). 

(6) For each activity determined to meet a community 
development need having a particular urgency: 

(a)   Documentation concerning the nature and degree of 
seriousness of the condition requiring assistance; 
(b)   Evidence that the City certified that the CDBG activity 
was designed to address the urgent need; 
(c)   Information on the timing of the development of the 
serious condition; and 
(d) Evidence confirming that other financial resources to 
alleviate the need were not available. 

C. Records that demonstrate the City has made the determinations 
required as a condition of eligibility of certain activities, as 
prescribed in Sections 570.201(f), 570.201(i), 570.202(b)(3), 
570.203(b), 570.204(a), and 570.206(f). 
D. Records that demonstrate compliance with the citizen 
participation requirements prescribed in Section 104(a)(3) of the 
Act, and in Sections 570.301(b) and 570.305 for Entitlement 
Communities. 
E. Equal opportunity records containing: 

(1) Data on the extent to which each racial and ethnic group 
and single-headed households (by gender of household head) 
have applied for, participated in, or benefited from, any program 
or activity funded in whole or in part with CDBG funds.  Such 
information shall be used only as a basis for further investigation 
as to compliance with nondiscrimination requirements.  The City 
is not required to attain or maintain any particular statistical 
measure by race, ethnicity, or gender in covered programs. 
(2) Data on employment in each of the City's operating units 
funded in whole or in part with CDBG funds, with such data 
maintained in the categories prescribed on the Equal 
Employment Opportunity Commission's EEO-4 form; and 
documentation of any actions undertaken to ensure equal 
employment opportunities to all persons regardless of race, 
color, national origin, sex, or handicap in operating units funded 
in whole or in part under this part. 
(3) Data indicating the racial/ethnic character of each business 
entity receiving a contract or subcontract of $25,000 or more 
paid, or to be paid, with CDBG funds, data indicating which of 
those entities are women's business enterprises as defined in 
Executive Order 12138, the amount of the contract or 
subcontract, and documentation of City's affirmative steps to 
ensure that minority business and women's business enter-
prises have an equal opportunity to obtain or compete for 
contracts and subcontracts as sources of supplies, equipment, 
construction, and services.  Such affirmative steps may include, 
but are not limited to, technical assistance open to all 
businesses but designed to enhance opportunities for these 
enterprises and special outreach efforts to inform them of 
contract opportunities.  Such steps shall not include preferring 
any business in the award of any contract or subcontract solely 
or in part on the basis of race or gender. 
(4) Documentation of the affirmative action measure the City 
has taken to overcome prior discrimination, where the courts or 
HUD have found that the City has previously discriminated 
against persons on the ground of race, color, national origin, or 
sex in administering a program or activity funded in whole or in 
part with CDBG funds. 

F. Financial records, in accordance with the applicable 
requirements listed in Section 570.502. 
G. Records required to be maintained in accordance with other 
applicable laws and regulations set forth in Subpart K of the CDBG 
regulations and in ATTACHMENT III – General Terms And 
Conditions. 



 
 ATTACHMENT V -- OMB CIRCULARS 
 
 
 

The following U.S. Office of Management and Budget circulars are attached hereto and 
incorporated in the Agreement: 

 
 
 
 

     Circular          Where in this Agreement Circular is Referenced 
 
 
 

      A-110  Attachment III, Paragraph 1 
          
 
 

A-122  Attachment III, Paragraphs 1, 19, and 20(B)(3) 
 
 
 

A-133  Paragraph 6 
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ATTACHMENT VI 
 

MINIMUM AUDIT REQUIREMENTS  
 

for Subrecipients  
Expending 300,000 or more 

in Total Federal Awards 
 
 
All subrecipients receiving federal award(s) from the City of Cincinnati must have an organization-wide 
financial audit at least every 4th year.  The latest organization-wide audit report received by the City of 
Cincinnati for this subrecipient was for fiscal year ending __________________, ______. 
 
As the City is responsible for monitoring the activities of subrecipients to ensure that federal awards are 
used for authorized purposes and that performance goals are achieved, the City in its sole discretion may 
impose supplemental or special requirements, conditions, and/or restrictions in response to indicia of 
increased risk. 
 
Within NINE (9) months after the close of the subject audit year, submit the following reports prepared by 
an independent auditor (items # 2, 3, and 4 may be combined in a single report): 
 
1.   A.  If the Subrecipient operates more than one federally funded program, a multiple program-specific 

or an organization-wide financial REVIEW report. 
 

OR 
 
     B.)  If the Subrecipient operates only one federally funded program, a program-specific financial 

REVIEW report. 
 
2.  Negative assurance (or exceptions amounting to reportable conditions or material weaknesses) on the 
design or operation of financial and operational internal controls. 
 
3.  Verification or confirmation that the appropriate and applicable federal requirements were identified, 
described, posted, and read by all employees or otherwise effectively communicated to all employees.  
The posting or other communication must contain directions for reporting noncompliance without 
retaliation. 
 
4.  Verification or confirmation of management’s certification (1) of the total amount of federal funds 
expended during the subject audit year is accurate (+/- 1%) and (2) that the estimate of federal funds 
expected to be expended in the succeeding audit year is reasonable. 
 
 
 
Questions concerning these audit requirements may be directed to the Internal Audit Division of the City 
of Cincinnati, 801 Plum Street, Room 138, Cincinnati, Ohio 45202.   Phone: 352-1921.   Fax: 352-4516.    
 


	GENERAL INFORMATION
	PROPOSAL FORMAT
	PROPOSAL EVALUATION
	SERVICE DESIGN/CAPACITY
	DESCRIPTION OF ORGANIZATION
	BUDGET
	GENERAL TERMS AND CONDITIONS FOR CDBG CONTRACTS
	APPENDICES
	SIGNATURE SHEET
	AGENCY
	PROJECT AUTHORIZATION
	Appendix II – Compliance Forms




